
                                                                            

                                                       
 
 

SCORE PROJECT 
Sporting Cities Opposing Racism in Europe 

CHECK LIST FACE TO FACE EVENTS 

▪ Location. Take into account accessibility issues. 

 

▪ Event dissemination list according to the criteria and objectives of the event. See 
common SCORE database. Identify key entities from different countries. Always 
take into account the gender perspective (include key women's entities); 
disseminate among young people (associations, etc.); include immigrant, refugee, 
ethnic minority, etc. entities. 
 

▪ Online registration. Mandatory fields: gender (male/female/non-binary); country 
of the participants. These two data are requested by the EU in the WP justification 
reports. Add the questions related to the protection of personal data (transfer of 
images, data, etc.). Insert the logos of the EU and SCORE. 

 

▪ Banner on the SCORE website and on the partners' website (see template). 

 

▪ Event timetable. See the best time options for the event depending on the nature 
of the event and the target audience. 

 
▪ Info pack-materials needed for the event: 

 

- Pre-event reading materials. 

- Agenda (see template) 

- Invitation (see template) 

- PWP presentation (see template) 

- Backstage (see template) 

- Break slide (see template) 

- Online evaluation questionnaire. 

- Certificate of attendance (see template) 

- Press release of the event 

- Dissemination through social networks (see which ones): template/hashtags # 

message 

 

 



                                                                            

                                                       
 

▪ Images and video: Remind people who have marked that they do not want to give 
up their image so that they do not appear in the photos taken. Enable a place for 
them to be placed in these rows. 

 
▪ Attendance list: this should be signed by all participants. It should be scanned and 

filed as a source of verification of the event. 
 
 

▪ Fill in the WP/Event report "EVENT DESCRIPTION SHEET" and send it to Getafe 
after the event in order to upload it to the EU platform. Keep all sources of 
verification of the event until the end of the whole project. 

 
 


